
TELEPHONE SERVICE REQUEST 
  

To:  Chief – Telephone Infrastructure Section 
        Division Of Network Systems  
            & Telecommunications  
         6120 Executive Blvd., Room 300 
         Rockville, MD  20852  301-435-HELP 
         FAX (301) 594-9412 
         E-mail: telecomm-csc-l@mail.nih.gov 

1. From (IC) 
 
 
 
 
2.  Date Service Desired 

3. IC Order Number (optional –Internal Tracking Number) 

 
4. BAC Number         5. Location Group Number 
 
 

6. On Site Contact (PLEASE PRINT CLEARLY) 
 

7. Building                  8. Room Number 
 
 

9.  Telephone Number            FAX Number 
 
     (           )                               (          ) 

10. E-Mail (optional) 
 
 

  
11. Describe Communications Service To be performed :  (Attach Floor Plan If Applicable) 
 
 
 
 
 
 
 
 
 
  
12.  Name of Individual Requesting Service: 
(PLEASE PRINT CLEARLY) 
 
 
 

13. Name of Authorizing Official           
(PLEASE PRINT CLEARLY) 
 
 
14. Date 

FOR TELECOMMUNICATIONS USE ONLY 
 
 
 

 

  
Specialist Assigned Remedy Ticket ID #: 

 
 
BAOSC ORDER # 
 
 

Remarks 
 

Visit the DNST-TIS Web at:    
http://www.cit.nih.gov/dnst/DNSTweb/telephone.html 
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